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REVENUE MEMORANDUM CIRCULARNO. 55- 2018

SUBJECT: Clarifying the Functions of the Office of the Regional Director
Relative to the Approval and Signing of Decisions on

Administrative Cases under Revenue Administrative Order
(RAOQO) No. 3-2014, as amended by RAO No. 4-2017

TO: All Revenue Officials and Employees Concerned

Revenue Administrative Order (RAQO) No. 4-2017 “Defining the Functions of
the Offices of the Regional Director and Assistant Regional Director’”™ was issued
amending RAO No. 3-2014 dated November 5, 2014 “Organization and Functions of
the Regional Offices, its Divisions & Sections and Revenue District Olffices”, and
reiterated the following functions of the Office of the Regional Director:

“18. Approves and issues the appropriate Formal Charge(s) against
concerned personnel involving light offenses as defined under letter F
of Rule 10, Schedule of Penalties, Revised Rules on Administrative
Cases in the Civil Service and the Revised Code of Conduct for Bureau
of Internal Revenue Officials and Employees;

“19. Reviews, approves and signs Formal Charge(s) indorsed by or
emanating from the Regional Investigation Division;

“20. Reviews. approves and signs decisions on administrative cases
emanating from the Legal Division:™

Light Offenses listed under Rule 10. Section 46(F), Revised Rules on
Administrative Cases in the Civil Service (RRACCS)' are punishable by:

I offense - Reprimand;
2" offense - Suspension of one (1) day to thirty (30) days; and
3" offense - Dismissal from the service

Moreover. Light Offenses listed under Section 43 of the Revised Code of
Conduct for Revenue Officials and Employees2 (RCC) also have the same penalties
as above, except for Simple Dishonesty” which has the following penalties:

"Now Section 50 (F), Rule 10 of the 2017 Rules on Administrative Cases in the Civil Service (2017
RACCS) promulgated under CSC Resolution No. 1701077, dated July 3. 2017 amending RRACCS
under CSC Resolution No. 11-01502

* RMO No. 53-2010 .

*Section 35(C) in relation to Section 8(m) of the RCC




I offense - Suspension of one (1) month and one (1) day to six (6) months;
2'"’ offense - Suspension of six (6) months and one (1) to one (1) year; and

3 offense - Dismissal from the service.

In case of a finding of guilt, the imposable penalty for the Light Offense

depends on the number of times the same Light Offense was committed by the
personnel respondent, such that an employee charged and found guilty of Habitual
Tardiness for the 2" time will be meted out a penalty of Suspension of one (1) day to
thirty (30) days.

There is therefore a need to clarify the extent of the authority of the Regional

Directors in approving and signing Decisions on Administrative Cases in order to
align the same with the approving authorities of the Commissioner of Internal
Revenue and Deputy Commissioner for Legal Group.

OS]

HENCE. let it be clarified that the Regional Director shall:

Approve and sign Decisions on Light Offenses, emanating from the Legal
Division, with an imposable penalty of REPRIMAND;

Initial and recommend the approval of Decisions, emanating from the Legal
Division. where the respondent is found guilty for the same Light Offense for

d d ..
2" or 3" time; and

Initial and Recommend the approval of Decisions, emanating from the Legal
Division, finding the respondent guilty for Simple Dishonesty.

The recommendation for approval of the Decision in appropriate cases shall be

indorsed to:

The Office of the Deputy Commissioner-Legal Group (ODCIR-LG). for
Decisions imposing a penalty of Suspension of One (1} Dav to Thirty (30)
Davs: or

Office of the Commissioner of Internal Revenue (OCIR) for Decisions
imposing a penalty of Suspension of more than Thirty (30) Days or Dismissal
from the service,

through the Internal Affairs Service.
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1ctals and employees are hereby enjoined to give this Circuiar

as All revenue officials and wide a publicity as possible.

AAL, R
U OF INTERNAL REVENGE A Wﬁ/\/

BHREA
]H W /\1*‘—1 757 T ’73“7%‘“\ 4 CA,‘ESAR R E)UL:AY
t]} J MVAY F/u‘ | ] \\ Commissioner of mtemalRivenue
‘JU {21 il }j 0175156
/‘! é’ﬁ‘? H .
RECORDS MGT. DI ViSlON

frabv & Ul



