






 

Diagram 2 
 

How to Submit PDS Electronically? 
 

 
 
 
 

 1. Log in by keying in the Username, Password and Captcha; 

2. Accept Terms and Conditions by clicking the designated box; 

 

3. Click the “System Setup” tab; 

 

4. Click the “Directors” tab; 

 

5. Register the year and exact number of Directors, then click the 

“Create” button to submit; 

 

Continue to next page 



 
 

6. Click the “Membership” tab; 

 

7. Click the “Enrollment” tab to access PDS online application; 

 

8. Input the required information in the corresponding fields; 

 

9. Click the “Create” icon to save and submit PDS application. 

 

10. Click the “Inquiry” tab to check completeness of encoded 

PDS applications. 
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