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Pclicies, Guidelines and Prccedures; on the Transnrittai cf tslR Reccrds I
Dcckets tc the Liiigation, Prosecuticn, Appellate and Legal Divisicns of
Revenue Regions

: All lnternal Revenue officei-s and others concei'ired
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I. OtsJECTIVE

This Revenue Memorandum Order (RMO) is hereby issuecl irr orCer tc ensure the
integrity retention and availability of BureaLi of lnternal Revenue (BlR)'s r-ecords
for any legal action and collection of deficiency ta>ies.

!1. POLICIES A[\ED GUIDELINES

The transmittal of the original or cerlifieci tiue copies cf the entire BIR
records/docket shall be made within fifteen (': 5) days from receipt of reques;t of the
concerned Legal Division as required by the Deparlment of Jurstice ilnd/cr Coun
of rax Appeals for any legal action under ther Tax code.

The original or certified true copies of the Bl[1 records/docket shall ber retained by
the assessing office for the purpose of enforcing collection action, if necessary,
while the legal case is still pending before ainy court of cornpetent jurisdlcticn or^

urhile a request for reconsideration is i:ending hrefore the O:Tice cf the
Cornnrissioner.

!I!. PROCffiDURES

A. Litig;rtiorr Division / Prcsecution Di';ision / Appellate Divisicir I i-er;al trivisioris cf
p.g1i6:11ue Reg i*ns

1. Requestfrom the ccncerned Revenue District r-)i'rice lhe iransrnittai uf ths ei-iLii-ir
BIR recordsidocket of ihe case pending before their Offlce for appropriate i*gai
action

B P.ei,e nue District Cfiice

1^ P.eproduce the cntire BIR recclrds/clc:;iiet, upon rece;pt of reqlr*s,t f*r
ti.ansn'littal. The 3lR reccrcJslCccket rnust ccr"i:r*in an l;"ldex r:r tabtc cf c*ni:irtS
I ,i-nllerec-l in chronologicai l '.i, wlth ptopei end cc:;cct ::,;ryinaticir, ihe ,cp,
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page ceing ihe latest Cated dccument, The total number cf pages contained

in the docket must be certified in the trarrsmitial letter.

Transmit the BIR recorCs/dockets, within fifteen (15) days frorn receipt of the

i-equest, and retain copy thereof before transmittinE the sarne to Litigaticn

Division, Prosecution Division, Appeilate Division or Legal clirrlsicn, as the case

mai,be.

Retain eitherthe original or cer-tified true copres cf the entire EIR recoi"ds/dccket

for the purpose of irnmediateiy enfcrclng collecticn prcceCure such as issuance

anC service of warrants of distrains and garnishnrent and/or levy if necess '1t

lnform the Litigation Drvision Litigation Division / Prosecution Divisron I

Appellate Divisibn / Legal Divisions on any action to be taxen 3n any of the

cases pending before it that could affeci or is Cetrimental to ihe cutccme of the

CASC.

!V. PENA.LTY PROVISIONS

Strict compliance with this Crder is hereby e,njoineC. Any violat-ion of the prcvisions

hereof shall be subject to administrative di:;ciplinary actron and shatl be clealt with

accord ing lY.

V. R'LPEALII{G CI.,&USE

All other issuances anc!/or portions thereof inconsistenrt hei"ewith are hereby

repealed, amended or modified accordingl'7

VI. EF'FECTIVITY

This Order shall take effect immediately.
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