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TO:

DEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE
Quezon City

UF
REPUBLIC OF THE PHILIPPINES D

EAU OF INTERNAL REVEN

RECORDS MGT. DIVISION

ue!
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May 18, 2020

/4-2020

REVENUE MEMORANDUM ORDER NO.

All Revenue Officials and Employees Concerned

SUBJECT: Implementation of Occupational Safety and Health (OSH) Standards for the Public

Sector in the Bureau of Iinternal Revenue

BACKGROUND

The Civil Service Commission (CSC), the Department of Health (DOH) and the
Department of Labor and Employment (DOLE) recognize the need for all government
agencies to establish a set of Occupational Safety and Health (OSH) Standards to protect all
government employees from the hazards of injury, sickness or death through the adoption
of safe and healthy working conditions to assure the conservation of human life and the
prevention of loss of resources and damage to properties. There is also a need that OSH
Standards for the Public Sector must be strictly complied with, implemented, diligently
monitored, and evaluated to facilitate future policy innovations and/or initiatives. Thus,
Joint Memorandum Circular (JMC) No 1, s.2020 covering the OSH Standards for the Public
Sector was issued accordingly enjoining compliance thereof by all government agencies and
others concerned.

In line with this policy, the Bureau of Internal Revenue (BIR) shall adopt the set of
guidelines on occupational safety and health standards set forth under JMC No 1, 5.2020.

OBJECTIVES
This Order is issued to:

1. Institutionalize occupational health and safety of all employees and workplaces in the
Bureau of Internal Revenue;

2. Implement the Occupational Safety and Health (OSH) Standards for the Public Sector
under CSC/DOH/DOLE Joint Memorandum Circular No. 1, s. 2020;

3. Identify the roles and responsibilities of the BIR and the employees in the
implementation of OSH Standards;

4. Develop, monitor and evaluate the implementation of the Occupational Safety and
Health program of the BIR;
5. Establish Safety and Health Committee in the BIR; and
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6. Set out safety work practices and procedures to be followed to prevent workplace

injuries and illnesses.
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14.

Occupational Safety and Health Standards — refer to the set of rules, guidelines and
measures for the prevention and control of occupational hazards to safeguard the
workers’ social and economic well-being as well as their physical safety and heaith.

Safety and Health Officer — refers to a person responsible for ensuring adherence to
safety regulations, rules and policies and for assessing unsafe act and environment and
hazardous situations/circumstances in the work place.

Working Condition — refers to the working environment and all existing conditions and
circumstances including but not limited to working hours, rest periods, work schedules,
health and safety programs, amenities, physical environment and work environment
structure, among others, which are needed to support employees in the course of their
duties and functions.

Workplace —~ refers to a place/establishment/agency where people are employed/hired
which includes working areas, employee lounges restrooms, convention halls, class
rooms, employee cafeterias, hallways and quarters, if there are any, as well as the office
vehicles or shuttle.

POLICIES

In order to achieve the above-mentioned objectives, the following policies shall be observed:

1.

The BIR shall provide a reasonable working condition and ensure that the workplace is
free from hazardous conditions that will cause death, illness or physical injuries to its
employees.

The BIR shall provide and maintain a reasonable safe and healthy workplace by adhering
to acceptable industry standards and complying with occupational health and safety
rules, laws, and regulations.

The BIR shall adopt reasonable precautionary measures for the protection of all
employees.

All BIR employees shall have the competence to undertake their work with minimum
risks to health and safety.

All BIR employees shall safeguard their health and safety and the health and safety of
other workers by - observing the rules, regulations and established workplace practices
and procedures in the performance of their duties.

All BIR officials and employees shall have an awareness and understanding of health and
safety hazards and risks that affect BIR’s operations. The employees will be adequately
instructed and trained on the health and safety issues that affect them, and the safe
working practices that should be followed.

Health and safety will be integrated into BIR’s communications, whenever appropriate.

The BiR shall identify workplace health and safety hazards that may impact on its work
activities and shall inform its people of these workplace hazards.
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4. Ensure that all employees in their Offices are provided with Personal Protective
Equipment (PPE) at no cost to the worker and that the appropriate and approved
devices and equipment used are only those that passed the Philippine quality
standards whether local or international.

5. Establish and adopt policies on safety peculiar to their environment in conformity
with the provisions of OSH Standards outlining therein accountable persons and the
scope of their delegated authority;

6. Provide emergency medical services (thru Paramedics/Emergency Response Team)
for all employees for occupational related accidents, injury, illness and or death,
including but not limited to emergency hospitalization, medical supplies and
emergency kits.

Ensure that emergency OSH related services will be provided for job order, contract
of service and/or individual contract employees such as first aid, emergency medical
supplies and emergency hospitalization assistance; confinement and other related
expenses shall be borne by the said contracting agency/individual and must be
stipulated in the terms and conditions of the contract.

Ensure compliance to CSC rules and regulations covering policies and guidelines on
leaves, working breaks in between working hours, and overtime services.

Allow and adopt as the CSC rules and regulations may provide, flexible working
hours or arranged working hours while maintaining the required total number of
work hours per day or week except for health care facilities and offices involved in
emergency services, law enforcement and similar duties, which may adopt the four-
day work week scheme, if applicable.

10. Adopt Alternative Work Arrangements for employees as the CSC rules and
regulations may allow under the circumstances, during State of National Emergency
declared by the President of the Philippines.

Assistant Commissioner, Administrative Service/Assistant Commissioner Human
Resource Development Service /Regional Director thru the General Services
Division/Property Division/Training Management Division/ Training Delivery
Division/Personnel Division/Administrative and Human Resource Management
Division shall be responsible in providing a reasonable working conditions in
workplaces and to all BIR employees.

1. General Services Division/ Administrative and Human Resource Management
Division (AHRMD)

a) Workplace

aa) Ensure that building premises shall have adequate fire, emergency or danger
signs, Globally Harmonized System (GHS) pictograms and safety instructions of
standard colors and sizes visible at all times, in accordance with the “Standard
colors of signs for safety instruction and warnings in building premises”.

bb) Provide facilities for persons with disabilities for their safe and convenient
movement within the BIR premises.
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b)

c)

cc) Maintain good housekeeping at all times, e.g. cleanliness of building, premises,
machines, equipment, eradication of stagnant water that serves as breeding
ground of mosquitoes and other insects, regular waste disposal, and orderly
arrangement of processes, operations, storage and filing of materials.

dd) Provide and maintain sanitary facilities, e.g. adequate comfort rooms and
lavatories separate for male and female workers/employees.
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ee) Ensue that building construction and maintenance, space requirement, walk way
surface, floor and wall openings, stairs, window openings, fixed ladders, among

others, conform to the provisions of Rule 1060 of the OSH Standard.

ff) Institute indoor air quality management program to ensure prevention of
exposure of employees to hazardous environment and/or conditions.

gg) Address the handling, use and storage of hazardous materials pursuant to
Republic Act No. 6969 (Toxic Substances and Hazardous and Nuclear Wastes
Control Act of 1990), Rule 1090 of the OSH Standard and DOLE Department
Order 136 -14, Series of 2014.

hh) Provide health clinics or treatment room.

Emergency Preparedness

aa) Establish a Risk Reduction Management System and a Crisis Management Plan
and Contingency Program in an emergency situation within the BIR as provided
for by the Philippine Disaster Risk Reduction and Management Act of 2010.

bb) Conduct trainings and drills on Disaster Risk Reduction Management to ensure
employees are prepared during emergencies.

cc) Ensure availability at all times of adequate emergency supplies such as fire
extinguishers, medical first aid kits, etc.

Support Facilities

aa) Provide facilities which may be used for the promotion of health and wellness in
the workplace, such as but not limited to the following:

aa.1 Recreation areas | U OF INTERNAL REVENUE
aa.2 Seminar/Training rooms = 5

aa.3 Day care facilities
aa.4 Drop-in centers

Training Management Division/ AHRMD
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Emergency Preparedness

aa) Ensure that there is a first aider trained and duly certified or accredited by the
Philippine National Red Cross or by any qualified authorized organization who
shall administer first-aid during emergencies.

bb) Establish a partnership thru a Memorandum of Understanding/Memorandum of
Agreement with the nearest government health facility for emergency medical
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