REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE

February 04, 2021

29- 2021

REVENUE MEMGRANDUM CIRCULAR NO.

SUBJECT : Standard Guidelines and Mandatory Requirements for the Processing and Issuance of

TO

Tax Clearance Certificate for Government-Owned or Controlled Corporations relative
to the Application for Interim Performance-Based Bonus

All Internal Revenue Officers, Employees and Others Concerned

. OBJECTIVES:

This Circular is hereby issued to disseminate and provide standard guidelines and mandatory

requirements in the processing and issuance of Tax Clearance Certificate as one of the requirementin
granting of Interim Performance-Based Bonus (PBB) for Government-Owned or Controlled
Corporations (GOCCs).

Il. GENERAL POLICIES:

All applications for the issuance of the Tax Clearance Certificate for GOCC (TCC-GOCC)
together with the mandatory requirements required under this Circular shall be electronically
filed with tcc_gocc@bir.gov.ph using the subject Company Name_PBB Claim Period as the
prescribed subject template (e.g. fuan Corporation_2020).

The documents filed and submitted online warrants shall be faithful and true copies from the
original, and that the taxpayer is bound to present/submit the original copy/ies when required
by the processing Office. The taxpayer’s email address used in the filing of the application shall
be the same email address that shall be used by the processing Office in communicating with
the taxpayer.

All applications for TCC-GOCC ele«tronically filed at the above-mentioned email address shall
be processed by the Accounts Receivable Monitoring Division (ARMD) in the National Office
and issued by the Collection Service.

Tax Compliance Verification Certificate for Government-Owned or Controlled Corporation
(TCVC-GOCC) shall be requested by the ARMD to the concerned Revenue District Office (RDO)
through the Head of Office’ e-muil address created by the Bureau using the official e-mail
address with the prescribed subject of the email as ARMD_Request for TCVC-GOCC.

Requests for TCVC-GOCC shall be processed by the cobncerned RDO and the scanned copy of
the issued TCVC-GOCC sent to tcc_ gocc@bir.gov.ph, the official e-mail address of this Circular,
within twenty-four (24) hours frcin the receipt of the request.

The attached Annex “A” of this cizcular is the prescribed format in the issuance of TCVC-GOCC
with a validity period of one (1) nonth from date of issuance, unless sooner revoked for valid
reasons.

The prescribed criteria for the issuance of TCC-GOCC shall be observed by the taxpayer-
applicar@@sffollows:
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a) No unpaid Annual Registration Fee;

b) No open valid “stop filer” cases;

c) No outstanding AR/DA that may not have yet been reported/transmitted to the
Revenue Regional Office/LTS; and

d) Not tagged as a Cannot Ee Located (CBL) taxpayer.

7. Allapplications for TCC-GOCC shail be processed, issued and released within three (3) working
days upon acknowledgement of application with complete attachment of documentary
requirements.

8. Verification on any existing tax liability/ies of the taxpayer-applicant shall be guided by the
definition stipulated in Revenue Memorandum Order No. 11-2014, as amended, and
validation with appropriate existing BIR systems.

9. The Tax Clearance Certificate for GOCCs shall be signed/approved by the following BIR
officials:

a. Assistant Commissioner, Collection Service; or
b. Head Revenue Executive Assistant, Collection Service.

10. The attached “Annex B” of this circular is the prescribed format in the issuance of TCC-GOCC
with a validity period of one (1) month from date of issuance, unless sooner revoked for valid
reasons.

11. The TCC-GOCC shall be prepared, approved by the authorized official and issued to the
taxpayer-applicant by forwarding a scanned copy to the authorized email address of the
taxpayer-applicant. However, the original copy of the TCC-GOCC may also be claimed by the
taxpayer-applicant at ARMD.

12. Tax Clearance Certificate for Government-Owned or Controlled Corporation shall be posted
in the BIR Website. The information that shall be posted in the BIR website shall include the
taxpayer’s name, TIN, the RDO where the taxpayer is registered, the Tax Clearance’s control
number, and the date of issuance.

13. The authenticity of the TCC-GOCC shall be verified in the List of Tax Clearances Issued through
the Bureau’s website www.bir.gc v.ph/index.php/tax-clearance/released-tax-clearance.html.
Any Tax Clearance Certificate not listed/posted in the BIR website will be deemed to have
originated from an illegal source.

lll. DOCUMENTARY REQUIREMENTS:

1. Duly accomplished and notarized Application Form for TCC-GOCC (Annex “C”) with proof of
payment of documentary stamp tax worth P30.00.

The said form shall be accomplished and signed by any person authorized through Board
Resolution.

2. Secretary's Certificate of the minutes/contents of said Board Resolution;
3. Proof of payment of certification fee worth P100.00

For eFPS registered taxpayers — pay thru eFPS using BIR Form 0605 (Tax Type “MC” and ATC
“MC 200”). However, in case el?S is not available as per Advisory issued by the Deputy
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Commissioner-ISG, payment thru AABs, RCOs or other payment channels (e.g. GCash, Bizlink
etc.) may be allowed;

For non-eFPS registered taxpayers — pay thru AABs, RCOs or other payment channels (e.g.
GCash, Bizlink etc.) and filed thru eBIR Forms (which may be downloaded from BIR Website)
using BIR Form 0605 (Tax Type “W/C” and ATC “MC 200”).;

Proof of payment of documentary stamp tax worth P30.00 with payment confirmation.

For eFPS registered taxpayers — oay thru eFPS using BIR Form 2000 or 0605 (Tax Type “DS”
and ATC “DS010”);

For non-eFPS registered taxpayers — pay thru AABs, RCOs or other payment channels (e.g.
GCash, Bizlink etc.) and filed thru eBIR Forms (which may be downloaded from BIR Website)
using BIR Form 2000 (Tax Type “D5” and ATC “DS010”);

Special Power of Attorney (SPA) cr Authorization Letter signed by the applicant with one (1)
photocopy of each valid Identification Cards (Company ID and any government issued ID) with
three (3) specimen signatures of the applicant and the authorized representative, applicable
only to applications through an authorized representative;

All revenue issuances and portions thereof inconsistent herewith are hereby considered

amended, modified or revoked accordingly.

All internal revenue officials, emaloyees and others concerned are hereby enjoined to be

guided accordingly and give this Circular as wide publicity as possible.
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This Circular shall take effect imn:2diately.

A MM’L:QQ-«‘/
CAESAR R. DULAY
Commissioner of Internal Revenue
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